
Training Guides

#1 – Select Reports/Schedule #4 – Select Vehicles #5 – Select Advanced 
Settings/Group by Driver

#6 – Create logical Report Name

#7 – Select days you wish to 
receive report. In this example 
Daily

#8 – Select Day to receive the 
previous 24hrs/days data

#9 – Add Recipients Emails

#10 – Choose Report Type, either 
Excel or PDF

#11 – Press Schedule and the 
report will be saved to Schedule 
for Reports allowing you to edit 
the report when required.

#2 – Add

#3 – Select Trips

Training Material 

How to Create a Scheduled Trip Report with Driver Options
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