TS (30 How to Create a Scheduled Trip Report with Driver Options

#1 — Select Reports/Schedule #4 — Select Vehicles

Schedule for reports Schedule pardmeters

Schedule

= Add new schedule for report = Report title

Conwrol days:

ect all

Sel

Main group (1)

Mo | | Tu

We || Th || Fr || Sa

{GW DNATA - Daily Trip report by Vehide & ...

Control time: from 00:00 to 23:59

Day Might Always
Pushback Tug (4)

Hide empty tabs

DPT210
DPT211 Show seconds Delivery ime 07:00
#2 — Add DPT21 Display summary
Display anly summary Over: | 1 - || day

DPT22

Electric Baggage Tug (16) Advanced settings Send reports to email

Available reports 4 Divide by stops
dominic.tong@dnata.co.uk
Quick Search Show stop dugftion
P Show coopflinates Excel @ POF
Activity
Use sphart filter Erroadimihde

Trips

Group by driver

by shifts

#3 — Select Trips

Training Material

Training Guides

#5 — Select Advanced
Settings/Group by Driver

#6 — Create logical Report Name

#7 — Select days you wish to
vl receive report. In this example
Daily

#8 — Select Day to receive the
previous 24hrs/days data

N

Cancel

#9 — Add Recipients Emails

#10 — Choose Report Type, either
Excel or PDF

#11 — Press Schedule and the
report will be saved to Schedule
\ for Reports allowing you to edit
the report when required.
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